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uBND THANH pHo HAI DLTONG coNG noa xA noI crtu Ncni.t vrrr NAM
pHoNG crAo ouc v,L oAo rAo Doc lap-Tu do-Harh prrric

56: 3S9IPGDDT-THCS
V/v thryc hiAn m6t s6 nhiAm vu

ddu ndm hoc 2022-2023

TP. HAi Daong, ngdy 29 thdng 7 ndm 2022

Kinh gfri: C6c trulng trung hgc ctr sO

DC chuAn bi t6t c6c cliOu kiQn thgc hiQn nhiQm vU n[m hqc 2022-2023,

Phdng Gi6o dgc vd Ddo tpo hu6ng ddn circ truong trung hgc co so (THCS) mQt
!. ..^ -lsd nhiOm vu ddu n[m hgc 2022-2023, nhu sau:

i. Co sO vflt cn6i, chinh trang trudng l6p
- Rd so6t, b6 sung c6c h4ng mUc co s0 vft ctr6t Cap img nhu cdu giing dpy

thUc tO cria trudng vd tiCp tpc phpc vp c6ng t6c phdng ch6ng dfch Covid-l9: khu

vQ sinh, chflu rhatay,nudc s6t khuAn, dUng cp do th6n nhiQt, ...

- gO tri phong hoc, phdng ldm vi0c ctra CB, GV, NV; phong bQ mdn, thu

viQn, c6c phdng chric n[ng phu hqp tfnh nbng str dpng v]r tinh hinh thgc t6 cua

nhd trudng: Cdn c6 so dO vd bi6n t6n phong.

- Rd so6t, bd sung kip thoi trang thiet bi trong c6c phdng hqc vd phdng

ldm viQc cl6m b6o dtr inh s6ng, thodng mft vd vQ sinh.

- VC sinh trong vd ngodi khu6n vi6n nhd trudmg, loai bo cdc qu6ng c6o

khdng dring quy <linh. Quan t6m d5n sdn choi, bdi tQp, hQ th6ng nudc spch, nhi
',1d€ xe vd c5c c6ng trinh php trg kh6c.

II. Chuy6n mdn
1. VO chuong trinh vi ho4t dQng gi6o dgc
Hucrng d6n c6c t6 chuyOn mOn, gi6o vi0n bQ m6n c6n cir k6t qu6 thyc hiQn

K6 hoach day hqc (KHDH) ndm hgc 202l-2022, chit <lQng rd so6t chuong trinh
theo bQ m6n timg ttrOi tOp lim cln cri xAy d1mg KHDH (35 tuAn chucrng trinh)
ndm hgc 2022-2023 phir hqp vd dim b6o c6c y6u cAu sau:

+ fC hopch dpy hgc b6m s6t khung PPCT cua BQ GDET t16 ban hinh,
kh6ng vi pham c6c bdi dd gihm tbi; tru6c lJri ki6m tra hoc kj, hgc sinh phai

dugc 6n tdp, hgc il6n d0u, kil5m tra d6n do.
+ Trong K6 hoach'day hgc ttmg m6n hgc, gi6o vi6n bQ m6n rir so6t thdng

k€ ti6t day co th6 16ng ghdp nQi dung giSo dpc Ki ndng s6ng, cdc tidtthUt hipn

Ki€m tra chung, ki6m fta45 phrit thO hiQn trong cQt "ghi chf" ctra PPCT.

Phdn ph6i cfruong trinh m6n hgc vd hopt itQng gi6o duc ph6i clugc TO

trucrng chuy€n m6n vd LSnh cl4o nhd trudng phO duyQt tru6c khi thgc hiQn vd

gui 01 bQ @6n m6m) ve fhdng GDDT tru6c ngey rcDD022 qua bQ phfln THCS

(d/c LC Thf Hoa) CC Um cdn cri thanh tra, ki6m tra. r

2. Phfln cOng chuyOn mdn, xtip thdi kh6a bi6u
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- Kien todn c6c t0 chric trong nhd truong: HiQu trucrng ban hinh c6c

Quvi5t dinh kiEn toirn c6c td Chuy6n mdn, td Vdn phdng; b6 nhi6m c6c chirc\ J a'l
danh T6 tru<rng chuy6n m6n, T6 pho chuy6n m6n.

- CIn cri thgc tC dQi ngfl c6n b0, gi6o vi0n, nhdn vi6n, HiQu truong ph6n

c6ng c6ng viQc giing dAy vd ki6m nhiQm c6c nhi6m vp gi6o dgc kh6c trong nhi
trudng c16m b6o y6u cAu: dirng ngudi, ching viQc, clim b6o theo c6c quy dinh

hiQn hdnh vd ph6t huy tdi da ndng lpc, sO trucrng cira m6i c6 nh6n Oe Opt trlgu

quA t6t nh6t trong viQc thlrc hiQn nhiQm vp. Nghi€m cdm viQc phdn cdng grimg

dpy chdo chuy€n m6n, kh6ng cl6ng d6u gita cdc grito vi6n ctng chuy0n mdn,...

- XCp thoi khoa bii5u, [ch ldm viQc cria c6n b0, gi6o vi6n vi nhdn vi6n cAn

hqp ly vd khoa hoc. Vi6c x6p thoi kh6a bi6u cAn dim bio mQt s6 y6u cdu t6i
thi6u: kh6ng xi5p m6n ThO dpc vdo ti6t 5 bu6i s6ng vd ti6t t bu6i chiAu; kh6ng

xdp 2 ti6t tlAn nhau ctra cirng mQt m6n hgc (co thO 6p dUng COi vOl m6n To6n vd

m6n Ngfr v[n); kh6ng xi5p ddn ti6t cho 01 gi6o viOn 0 mQt sO ngAy HCn nhau; ti6t
Sinh hopt lop x6p vdo ngiy thri BAy hdng tuAn nhdm girip gi6o vi0n chtr nhiQm

thufln tiQn trong viQc theo d6i vd quin ly lcrp;...

Nhd trudng gui phdn c6ng chuy€n m6n vd thdi kh6a bi€u Qheo mdu gni
kdm) v€ chuyAn viAn phu trdch cdp h7c qua tha di€n nh ffong ngdy 30/812022 de

ki€m duy€t trudc khi. thwc hi€n chinh ththc vd ldm cdn cfr cho vi€c ki€m tra
chuyln m6n d6i vbi gido viAn vd nhd trudng.

3. TO chftc 6n t$p, ki6m tra lpi sau hi
- XAy dUng k0 hopch, tO bhirc 6n tpp, cring cd vd hQ th6ng hoa ki6n thuc

cho hgc sinh c6c ttrOi toi,p; dac bipt quan tdm d6n hgc sinh cu6i c6p do phii nghi
hqc nhiAu iI6 phong, ch6ng dich COVID-19 vd citc m6n hec 1i6n quan dOn thi
tuyi5n sinh lcrp 10 THPT.

-:,- Td chirc ki6m tralpi sau hd, x6t duyQt luu ban, 16n lop theo dring trinh tu
vd quy tlinh tai Thdng tu 58/TT-BGDDT: ph0n c6ng GV 6n tQp cho hgc sinh,

ban hdnh Quy6t <lfnh Ban bi6n soan d0, coi ki6m tra, chdm kiOm tra; duyQt k6t
qut vd cfp nhft trong hgc bp, sd tli6m. Nhd trudng c6ng UO t<Ct qui thi lpi vd x6t

16n lop tru6c ngey 30 th6ng 8 n6m 2022 (Chil y: Thdi laqng ki€m tra lqi dat vdt
timg m6n hOc).

III. Thiet Ep h0 th6ng hii scr, sd srlch trong nhdr trudng
1. HO str s6 sfch theo quy illnh cria Diiiu lQ i' .

VC he th6ng hO so sO sSch ctra nhd truong ti6p tpc thUc hiqn theo C0r1g

vdn s6 1544/SGDDT-GDTrH, ngdy 30ltll2}21, Ve viQc hu6ng d6n su dgng hQ

thdng hd scv, s6 s6ch trong nhd trudng tu nlm h1c 2021-2022; c6c trudng cdn ri
so6t 14i hQ th6ng h6 so s6 s6ch, trdnhlpm dpng h6 so s6 s6ch ngodi yOu cAu quy

dinh, g0y kn6 khln cho c6n bQ quin ly, giito vi€n, nhdn vi6n; cp th6:

1.1. DOi vrf,i nhi trulng
- Sd cldng b9;
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- Hec bp hgc sinh;

z56 theo ddi vd tl6nh gi6 hgc sinh (theo lcrp hqc);

- HO so gi6o dgc khuy6t tat d6i v6i hqc sinh khuy}tt[;
- 56 ghi <16u bdi;

- 56 c6p ph6t vin bing, chimg chi;

- Sd qutn ly vd luu trfr cdng vdn di, d6n;

- Hd so qu6n 15i thi6t bi gi6o dqc, thu viqn;

- H6 so qudrn lY tei s6n, tiri chinh;

- HO so ki6m tra, d6nh gi|cbnbQ, gi6o vi6n, nh0n vi6n;

- HO so theo ddi sric khoe hqc sinh;

- HO so khen thucrng kj'1u0t hQc sinh;

- HO so phO cAp gi6o dPc;

1.2. Dtii vrffi tO chuy6n mdn

- K6 hoach chuy6n mdn cria t6 theo ndm hqc;

- 56 ghi nQi dung c6c bu6i sinh hoat chuy6n m6n vd theo ddi c6c hoat

dQng cria t6 chuy6n mdn.

13. D6i vrfi gi6o vi6n
- Ki5 hoach gi6o dpc ctra gi6o vi6n (theo ndrn hqc)

- Ki5 hoach bdi.dpy @i6o 6n);

- SO theo d6i vd d6nh gi6 hqc sinh (sO c6 nh0n);

- s6 chu nhiQm leoi voi gi6o vi6n ldm c6ng t6c chu nhiQm lcrp);

2. HO so minh chfng cho c6c hoqt tlQng giSo dgc, c6c ho4t tlQng khtflc

cria nhh trulng
Nhd trudng cdn luu c6c hti so minh chimg cho c6c hopt clQng gi6o dpc cua

nhi truong theo n[m hoc, minh chimg viqc t6 chric tri6n khai vd ki5t qu6 thyc

hiQn c6c ho4t tlQng, nhiOm vp ndm hgc, cg th6:

- Sd theo d6i hqc sinh bo hgc, chuyi5n di, chuyOn diSn;

- SO nghi quy6t ctra nhd trucrng;

- 56 nghi q.ry6t cua HQi d6ng trucrng;

- Cbch6 so: ki6m tra nQi bQ trucrng hgc; tuytin sinh; ml auOng gi6o vi6n;

c6c cuQc thi, hQi th6o, chuy6n d6, ngopi kh6a; c6ng tdc an ninh, trAt t.u, an toirn

trudng hgc;

- Chcbflo c6o: so k6t, t6ng k$t thUc hipn nhiQm vp chuyQn m$n, n "tiQm vU

gi6o dpc n[m hgc; b6o c6o thUc hiQn c6c nhiQm vg, dA 5n, chuong trinh,...-theo

y6u cAu ctra c6p qudn 11f;

- ckcquyct dfnh: kiQn todn T6 chuyen m6n; b6 nhiQm T6 truong, T6 pho

t6 chuyen m6n;phan c6ng chuyen m6n, phan c6ng nhiQm vu vd c6c nhiQm vq kh6c, ...

- Citc quy dinh, qrry ch6: quy chtl ldm viQc ctra co quan, quy ch6 chi ti6u

n6i b0; *, .fr[ dAn chu; quy chi5 c6ng khai; quy tdc tmg xu,-.6.-qry ctr6 pn6i

hqp; NQi quy nhd trubng,...
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3. Quy ilinh cU the vG mQt sO trO str quin lf ho4t alQng gi6o dgc

1,1. SO cl[ng bQ

Sau khi hodn thdnh c6ng t6c tuyOn sinh, nhd trudng c}p nhflt th6ng tin hqc
. l, ,r i!' ^ 1 
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sinh trong s6 vi thudng xuy6n theo ddi cQp nhQt thOng tin hgc sinh trong su6t

qu6 trinh hqc tQp t4i trucrng.

3.2.Hgc ba hqc sinh
poi voi 16p 6, lop 7: su dpng m6u Hgc b4 theo quy dinh tai Th6ng tu

2212O}L1TT-BGDDT ngdy 201712021cua BQ Gi6o d1rc vd Ddro t4o (Th6ng frr 22).

OOi vOi 16p 8, lorp 9: thUc hiEn theo quy dinh hign hdnh.

3.3. KC ho4ch gi6o dpc, k6 hoach bdi day

- Cdc loai KC ho4ch gi6o dpc cria nhdr truong, cua t0 chuy0n m6n, cua gi6o

viQn; Kti hoach bdi dpy cua gi6o vi0n thgc hiQn theo hucrng d5n cua C6ng vdn

5512/BGDDT-GDTrH, ngdy l8ll2l2)20 vA viQc xdy dpg vdr t6 chric thpc hiQn

kO hoach girlo duc trong nhd truong.

- Ki5 hoach gi6o dpc cria t0 chuy6n m6n c0n dugc th6 hien k6 hoach b6i

du&ng gi6o vi€n, k6 hoach thUc hiQn chuy6n dd, d4y hqc theo chri dd, sinh hopt

chuy6n m6n theo nghiQn cr?u bdi hgc, k6 hopch ki6m tra gi6o vi6n, ...

3.4. SO ghi ch6p nQi dung sinh hopt chuyOn rn6n

- NOi dung ghi"ch6p c6c bu6i sinh hopt chuy6n m6n cAn th0 hiQn rd thoi

gian,thdnh phAn, nQi dung sinh hopt: trao d6i, th6o lufln, bdn bpc nhirng v6n d0

cria chuyOn rn6n vd kOt lufn ctra chu tga.

- TO chuy0n m6n kh6ng ntr6t tfri6t phdi xAy dWg h6 so chuy6n <tA, hO scv

nghiCn ciru bdi hgc, hd so dpy hgc theo chri dC thdnh b9 hO so ri6ng; cric bi€n

bin vO thUc hiQn chuyOn d0, nghi0n criu bdi hgc, bdn v0 xAy dlmg chu dA dpy

hgc n6n th6 hien trong s6 ghi ch6p nQi dung sinh ho4t chuy6n m6n. C6c trucrng

t.u quy6t dinh hinh thirc el6nh m6y ho{c ch6p tay c6c nQi drmg sinh hopt chuy6n m6n.

3.4.KC ho4ch bdi dAy cria giSo viOn

- KC hoach bAi day (IGBD) cria gi6o vi6n thUc hiQn theo hudng ddn cua

C6ng v[n 55\2IBGDDT-GDTrH, ngAy 1811212020 v0 viQc xdy dlmg vd t6 chirc

thgc hiQn k6 hopch gi6o dpc trong nhd trudng. KHBD phii ghi rd ngdy soan,

ngdy Uit eau dpy (theo tuAn); gi6o vi6n so4n KHBD tru6c ngdy Uat eau dqy it
nrr6t ot tuAn.

- Citc KHBD ph6i cluqc ki duyQt ctra TO chuy6n m6n hofc lflnh dAo .nhd

truong theo sg ph6n c6ng tru6c khi thgc hiqn. PhAn ki duyQt phdi ghi rd ngdt' ki
duyet; h9 vi t6n ngudi ki. M5i quyi5n KHBD phii co K6 ho4ch d3y hqc xdy

dtmg theo khung PPCT d5 dugc ph6 duyQt.

- ViQc su dung KHBD d6nh m6y vi tinh:
+ Hi6u truong nhd truong cAn quy dfnh cu th6 v0 viec su dpng IGIBq

d6nh m6y vi tinh cua gi6o vi0n, kh6ng dC tlnh tr4ng gi6o vi6n sao ch6p KHBD y

nguyOn tu ngudn khfc hopc ctra minh trong n[m hgc tru6c.
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+ N6u nhd trucrng su dpng phAn mAm CC mem ffa, xdc nhfln KHBD thi

trong qu6 trinh gi6ng dqy giilo viAn khdng nhat thi6t phai in KHBD dO ki6m tra;

khi thUc hiQn gi6ng day tr6n lop phii co thi6t bi luu trft vd trinh bdy KHBD da

dugc duyQt (tru diQn thoai di dQng). Khuyi5n khich gi6o vi6n img dl,rng CNTT

trong xdy dpg bdi gi6ng trinh chi6u, bii giing diQn tri dC ndng cao hiQu qui
gitngd4y vd chia s6 cho hgc sinh d€ 6n Ipi, ctrng cO tai hgc o nhd.

3.5. Viec su dung hO so diQn tu, h6 so in ra tir hQ th6ng phdn m0m

- Circ trucrng cAn tdng culng sri dpng hO so diQn ttr, h6 so in ra tt h9

th6ng phAn m6m phu hgp vdi di6u kiQn cua nhd truong, kha ndng thUc hi6n

ctra gi6o vi6n, tl6m blo tinh hqp ph6p ciua cdc loai hO so, thufln tiQn trong qu6

trinh quin 11i, sri dUng vd c6ng tilctharthtra, ki6m tra.

- Circ trucrng su dpng h0 so <liQn tu phdi x6y dpng cdc quy tlinh cU th€ vd

huong ddn c6n bQ, gi6o viOn, nhdn vi6n sri dung, d6ng thdi b6o c6o phong

GDET cl€ quin tf, kiSm tra, theo d6i theo quy dinh.

- Quy dinh vd hu6ng ddn su dUng mQt sO loai hO scr diQn tt, hO so in ra tri

hQ th6ng phAn m€m c6 trong phg lUc gui kdm Cdng vln sd 1544ISGDDT-

GDTrH ngey 3011112021 cira S0 GDDT.
*Lwu y: C}ngv6n ndy cAn dugc triiSn khai dtin ttmg gi6o vi6n, nh0n vi0n

cua trudng de hm c6n cri thUc hiQn vd phpc vg cdng t6c thanh tra, ki6m tra cua

circ cip quin l;i.
NhQn dugc c6ng vdn, y6u cAu Hieu truong nhd trucrng tri6n khai thlrc hiQn

nghiOm tric, hiQu quil.l.

Noi nhQn:
- Nhu tr6n;
- Luu: VT, THCS.
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